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Use this guide to prepare your documentation required for a successful SUI.

This guide is “squadron specific”.  See separate guide for a Group inspection.

	TAB C-1:  OPERATIONAL MISSION MANAGEMENT

	1.
	a.
	Copy of the unit’s mission management staff roster.  See 1.b. below
	 FORMCHECKBOX 


	
	
	(1)
	See 1.b. below

	
	
	(2)
	See 1.b. below

	
	
	(
	CAPF-2a or copy from e-Services showing the duty assignment of the Counterdrug Officer.
	 FORMCHECKBOX 


	
	
	(
	CAPF-2a or copy from e-Services showing the duty assignment of the Emergency Services Officer.
	 FORMCHECKBOX 


	
	
	(
	CAPF-2a or copy from e-Services showing the duty assignment of the Counterdrug Officer.
	 FORMCHECKBOX 


	2.
	c.

(
(
	Print-out from e-Services showing the Emergency Services Officer’s rating in the Emergency Services specialty track.
	 FORMCHECKBOX 


	
	
	Print-out from e-Services showing the Counterdrug Officer’s rating in the Emergency Services specialty track.
	 FORMCHECKBOX 


	
	
	Print-out from e-Services showing each ES Staff officer’s rating in the relevant specialty track.
	 FORMCHECKBOX 



	3.
	Copy of the squadron’s Emergency Services Readiness Plan.
	 FORMCHECKBOX 


	
	a.
	Copy of the squadron’s ES equipment inventory showing status of each item.
	 FORMCHECKBOX 


	
	
	Copy of Wing notification of ES equipment status reports sent to Wing
	 FORMCHECKBOX 


	
	b.
	Copy of Squadron’s mission alert procedures
	 FORMCHECKBOX 



	4.
	a.
	Print-outs of unit data in Membership Information Management System (MIMS).
	 FORMCHECKBOX 


	
	b.
	Unit procedure for handling renewals, re-qualifications, and inter-wing transfers.
	 FORMCHECKBOX 


	
	c.
	Copies of all CAPF 91s used to evaluate each mission pilot.
	 FORMCHECKBOX 


	5.
	Copy of completion certificate for the Aircraft Ground Handling Video Training Requirement for each of the following

	
	(
	All CAPF 5 Pilots
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	All Air Operations Branch Director (AOBD)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Operations Section Chief  (OSC)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Mission Safety Officer  (MSO)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Incident Commander (IC)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Mission Scanner (MS)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Mission Observer (MO)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	ARCHER Operator (ARCHOPR)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	ARCHER Track Technician (NARCTRK)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Flight Line Marshaller (FLM)
	Squadron has #   
	 FORMCHECKBOX 



	
	(
	Flight Line Supervisor (FLS)
	Squadron has #   
	 FORMCHECKBOX 


	
	(
	Other:       
	Squadron has #   
	 FORMCHECKBOX 



	6.
	Record of reimbursement requests showing amount and filing dates
	 FORMCHECKBOX 


	
	(
	Record of reimbursement receipts
	 FORMCHECKBOX 


	7.
	Documentation of squadron’s participation in Counterdrug Missions
	 FORMCHECKBOX 


	
	(
	NOTE: If the inspected unit does NOT participate in CD missions, mark questions 8-10 as N/A. 

	8.
	Unit procedures for keeping the unit commander, unit operations officer and Wing CDO informed of the unit CD program.
	 FORMCHECKBOX 


	
	a.
	Copies of the unit’s CD mission flight releases.
	 FORMCHECKBOX 


	
	
	(1)
	Documentation of mission planning.
	 FORMCHECKBOX 


	
	
	(2)
	Documentation of unit procedures for verifying minimum aircrew requirements.
	 FORMCHECKBOX 


	
	
	(3)
	Records of all non-CAP personnel who have flown in unit-assigned CAP aircraft.
	 FORMCHECKBOX 


	
	b.
	Copies of all unit CAPF-104s for the past 12 months.
	 FORMCHECKBOX 


	
	c.
	Records of mission reimbursement requests.
	 FORMCHECKBOX 


	
	d.
	Records of all unit flown CD missions.
	 FORMCHECKBOX 


	
	
	(1)
	Records of Wing CDO and NOC approvals of all CD missions
	 FORMCHECKBOX 


	
	
	(2)
	Records of unit CD transportation requests.
	 FORMCHECKBOX 


	
	
	(3)
	Unit CDO procedure concerning posse comitatus restrictions.
	 FORMCHECKBOX 


	9.
	Records of CD trained members.
	 FORMCHECKBOX 


	
	a.
	Unit procedure for selecting CD members.
	 FORMCHECKBOX 


	
	b.
	Unit procedure for review of all CAPF-83 prior to submission to wing.
	 FORMCHECKBOX 


	
	c.
	Unit procedure for screening CD personnel.
	 FORMCHECKBOX 


	
	d.
	Unit tracking procedures for tracking CD members’ actual CD time and activities.
	 FORMCHECKBOX 


	
	e.
	Documentation of all CD personnel tenure in CAP.
	 FORMCHECKBOX 


	10.
	Unit CD Program review and tracking records.
	 FORMCHECKBOX 


	
	a.
	Records of unit CDO’s activity in advertising the unit’s CD capabilities.
	 FORMCHECKBOX 


	
	b.
	Records of how and when CD customers are contacted.
	 FORMCHECKBOX 
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