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Use this guide to prepare your documentation required for a successful SUI.

This guide is “squadron specific”.  See separate guide for a Group inspection.

	TAB C-2:  COMMUNICATIONS

	1.
	CAPF-2a, copy or copy from e-Services showing the duty assignment of the Communications Officer.
	 FORMCHECKBOX 


	
	a.
	Same as above.
	 FORMCHECKBOX 


	
	b.
	Copy of the Communication Officers duty assignment e-mail from NHQ
	 FORMCHECKBOX 


	2.
	Copy of the Communication Officers specialty track ratings from d-Services.
	 FORMCHECKBOX 


	3.
	Copy of the unit’s communications training schedule and exercises.
	 FORMCHECKBOX 


	
	(
	Copies of all After Action Reports during the past 12 months.
	 FORMCHECKBOX 


	4.
	Records of all communication-specific unit meetings.
	 FORMCHECKBOX 


	
	(
	Copy of notifications of event and communication with Wing DC
	 FORMCHECKBOX 


	
	(
	Copy of meeting summery and log of participants for each such meeting.
	 FORMCHECKBOX 


	5.
	Copy of unit records of property recovery from members who terminated CAP membership or transferred to another unit and subsequent entry into ORMS.
	 FORMCHECKBOX 



	6.
	a.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	
	b.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	
	c.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	
	d.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	
	e.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	
	f.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	
	g.
	No document required – SUI Team member to inspect
	 FORMCHECKBOX 


	7.
	Copy of the last annual communications equipment inventory.
	 FORMCHECKBOX 


	
	a.
	Verification and ORMS printout.
	 FORMCHECKBOX 


	
	b.
	Verification and ORMS printout.
	 FORMCHECKBOX 


	
	c.
	Annual inventory records.
	 FORMCHECKBOX 


	
	d.
	ORMS printout of all non-expendable items.
	 FORMCHECKBOX 


	
	e.
	ORMS printout.
	 FORMCHECKBOX 


	
	f.
	Annual Inventory records.
	 FORMCHECKBOX 


	
	g.
	Annual Inventory records.
	 FORMCHECKBOX 


	
	h.
	ORMS printout.
	 FORMCHECKBOX 


	
	i.
	Documentation of commander’s signature on certified annual inventory
	 FORMCHECKBOX 


	
	j.
	Annual Inventory records.
	 FORMCHECKBOX 


	8.
	This is a duplicate of item 5.
	 FORMCHECKBOX 



	9.
	Copy of ORMS showing all unit-assigned non-expendable property.
	 FORMCHECKBOX 


	
	a.
	Copies of all documentation pre 1 Oct 009 and/or records of disposal as per CAPR 10-2.
	 FORMCHECKBOX 


	
	b.
	No document required – SUI Team member should examine ORMS.
	 FORMCHECKBOX 


	10.
	No documentation required on this line

	
	a.
	Copies of all unit issued CAPF 37s.
	 FORMCHECKBOX 


	
	b.
	Copies of on-line CAPF-111 created by the unit.
	 FORMCHECKBOX 


	
	c.
	Copies of on-line CAPF-11a created by the unit.
	 FORMCHECKBOX 


	11.
	a.
	SUI Team member to visually inspect all DRMO items
	 FORMCHECKBOX 


	
	b.
	SUI Team member to inspect the unit’s on-line Form 111
	 FORMCHECKBOX 


	
	c.
	Copies of all unit-generated on-line Form 111
	 FORMCHECKBOX 


	12.
	Copies of such property in ORMS
	 FORMCHECKBOX 


	
	(
	SUI Team member to inspect examples
	 FORMCHECKBOX 


	13.
	No documentation required on this line

	
	a.
	Documentation of reporting process
	 FORMCHECKBOX 


	
	b.
	Inspector to compare ORMS to reporting documentation.
	 FORMCHECKBOX 



	14.
	No documentation required on this line

	
	a.
	Copy of appointment letter or email.
	 FORMCHECKBOX 


	
	b.
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	c.
	No document required on this line

	
	
	(1)
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	
	(2)
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	
	(3)
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	d.
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	e.
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	f.
	Inspector to examine ORMS report of survey
	 FORMCHECKBOX 


	
	g.
	Documentation of Region or Wing determination.
	 FORMCHECKBOX 


	15.
	No document required.  Inspector to examine property storage area.
	 FORMCHECKBOX 



Prepare To Have a Successful
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