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Use this guide to prepare your documentation required for a successful SUI.

This guide is “squadron specific”.  See separate guide for a Group inspection.

	TAB E-2:  SAFETY  

	1.
	Copy of the CAPF2a, duty assignment email from NHQ or duty assignment section from e-Services appointing the Safety Officer.
	 FORMCHECKBOX 


	
	a.
	Copy of all of the Safety Officers qualifications and certifications.
	 FORMCHECKBOX 


	
	b.
	Copy of CAPR 35-1.
	 FORMCHECKBOX 


	
	c.
	Copy of Group/Wing notification of the SE’s appointment if appointed other than through e-Services.
	 FORMCHECKBOX 


	
	d.
	Written documentation of the SE’s chain-of-command.
	 FORMCHECKBOX 


	
	e.
	Same as 1. Above 
	# of months in position      
	 FORMCHECKBOX 


	2.
	Copies of the Safety Officers certificates of completion of the on-line Basic Safety Course.
	 FORMCHECKBOX 


	3.
	Copy of the Safety Officer’s specialty track ratings from e-Services.
	 FORMCHECKBOX 


	
	(
	Documentation of all the Safety Officer’s certifications.
	 FORMCHECKBOX 


	4.
	Verification of the unit CC’s accident prevention program.
	 FORMCHECKBOX 



	5.
	Verification of the unit’s on-line annual Safety Survey
	 FORMCHECKBOX 


	
	a.
	Documentation of correction of any found hazards or unsafe practices
	 FORMCHECKBOX 


	
	b.
	Copy of unit suspense system for tracking the correction of the above prior to closing the report.
	 FORMCHECKBOX 


	6.
	Schedule of the unit’s safety education activities and accident prevention training.
	 FORMCHECKBOX 


	
	a.
	Verification that a minimum of 15 minutes education/training per month takes place.
	 FORMCHECKBOX 


	
	b.
	Copy of procedure for ensuring all participants of CAP activities are properly briefed prior to the event.
	 FORMCHECKBOX 


	
	c.
	Verification that the Safety Program emphasizes active member participation and documents the same.
	 FORMCHECKBOX 


	6.
	d.
	Copies of training/education activity synopsis submitted to the Group or Wing
	 FORMCHECKBOX 


	
	e.
	SUI Team member to inspect unit’s safety meeting file.
	 FORMCHECKBOX 


	
	f.
	SUI Team member to inspect unit’s safety education materials file.
	 FORMCHECKBOX 


	
	g.
	Copies of Safety Plan and ORM survey from all unit filed training exercises, encampments or other special activities where members faced elevated risks.
	 FORMCHECKBOX 


	
	h.
	Unit procedure for giving new members ORM training during their first six months of membership.
	 FORMCHECKBOX 


	
	i.
	Records of scheduled, annual ORM training for past three years.
	 FORMCHECKBOX 


	7.
	Documentation of the past three years’ October Safety Day conducted by the unit.
	 FORMCHECKBOX 



	8.
	SUI Team member to verify that each of the following are contained in the unit safety program.
	 FORMCHECKBOX 


	
	a.
	Review of safety newsletters published by the Civil Air Patrol and other safety oriented organizations.
	 FORMCHECKBOX 


	
	b.
	Placement of a bulletin board devoted to safety issues.
	 FORMCHECKBOX 


	
	c.
	Participation or partnership in activities sponsored by other safety oriented organizations.
	 FORMCHECKBOX 


	
	d.
	Use of special safety seminars, discussions, or focus groups to address specific issues.
	 FORMCHECKBOX 


	
	e.
	Participation by pilots in the FAA’s Pilot Proficiency Program (“Wings Program”).
	 FORMCHECKBOX 


	
	f.
	Adding safety messages to other routine communications.
	 FORMCHECKBOX 


	
	g.
	Use of the optional safety award program authorized in CAPR 62-1.
	 FORMCHECKBOX 


	9.
	SUI Team member to verify that CAPFs 26 are readily available and that unit members know how to use them.
	 FORMCHECKBOX 


	
	(
	SUI Team member to verify that FAA Forms 8740-5 are readily available and that unit members know how to use them.
	 FORMCHECKBOX 


	10.
	SUI Team member to inspect the Safety Officer File for the items below:
	 FORMCHECKBOX 


	
	a.
	SUI Team member to verify that the file contains:
	 FORMCHECKBOX 


	
	
	(1)
	Safety lecture outlines for topics to be covered in safety presentations.
	 FORMCHECKBOX 


	
	
	(2)
	A list of safety meeting resources, i.e. nearby military safety personnel, safety websites for different topics, videos, guest speakers, subject matter experts, etc
	 FORMCHECKBOX 


	
	
	(3)
	Summaries of safety meeting topics and attendance records
	 FORMCHECKBOX 


	
	b.
	Safety education materials
	 FORMCHECKBOX 
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