CAP-USAFI 10-2701 3 AUGUST 2007 

PUBLIC INFORMATION OFFICER (PIO) 
NOTE: Most references are to CAPR 60-3, unless otherwise noted. Some items do not have a reference, but the actions they prescribe are consistent with sound judgment and proper employment of CAP resources. 

1. Was the Public Information Officer (PIO) current and did the PIO possess a current Specialty Qualification Card (CAPF 101-IO)? (CAPR 60-3) 

Remarks: YES  NO  NE  
2. Was the PIO the point of contact for the media and other organizations seeking information directly from the incident or event? (CAPR 60-3, para 8-3 b 1) 

Remarks: YES  NO  NE  
3. Did the PIO prepare an accurate and effective initial news release based on information from the mission in-briefing in a timely manner? Was the PIO aware of the media’s news cycle so that subsequent update releases were timely and accurate? (CAPR 60-3, para 1-7) 

Remarks: YES  NO  NE  
4. Did the PIO coordinate all news releases with the IC and the supported agency prior to release? (CAPR 60-3, para 1-1 2j) 

Remarks: YES  NO  NE  
5. Did the PIO have a list of all news media contacts made during the mission? (CAPP 190-1, Page 9-2) 

Remarks: YES  NO  NE  
6. Were mission participants briefed on the proper way to handle the media and to escort media to the Public Information Officer or Incident Commander? Were participants briefed to keep the media clear of sensitive mission base areas while being polite, helpful, and tactfully uninformative? 

Remarks: YES  NO  NE  
7. Did the PIO proactively establish contacts with local media outlets in the event their assistance and cooperation may be needed for prolonged missions? 

Remarks: YES  NO  NE  
8. What specific actions did you observe that exceeded the minimum requirements of this functional area? 

Remarks: 

9. How effective was the Public Information Officer in performing his/her duties? 

Remarks: O  E  S  M  U  NE  
